
    

Masks and Face Coverings Guidelines 

 
Purpose: As the primary route of transmission for COVID-19 is respiratory, masks or face coverings 
are among the most critical components of risk reduction. Wearing masks/face coverings, along with 
proper hand hygiene and social distancing can help to mitigate transmission of COVID-19. Wearing a 
mask/face covering acts as a barrier and helps to prevent spread of the virus.  

Background: COVID-19 spreads mainly from person to person through respiratory droplets produced 
when an infected person coughs, sneezes, talks, shouts or sings. These droplets can land in the mouths 
or noses of people who are nearby or possibly be inhaled into the lungs. To reduce the spread of 
COVID-19, CDC recommends that people wear cloth face coverings in public settings. Face masks are 
only effective for protection if they are handled, worn, stored and disposed of properly. Used 
improperly, the masks actually become vehicles for spreading germs.  

In accordance with guidance from the Center for Disease Control (CDC), the Department of 
Elementary and Secondary Education (DESE) and the Massachusetts Department of Public 
Health (DPH), the Wayland Public Schools require masks/face coverings that cover the nose 
and mouth for all students in all grade and all staff in school buildings, on school grounds 
and on school transportation, even when social distancing is observed, per school committee 
policy (linked here.)  

In accordance with MA Department of Public Health and CDC guidelines face coverings must:  

                      ● Cover the nose and mouth;  
● Fit securely and comfortably against the side of the face;  
● Be secured with ties or ear loops;  
● Allow for breathing without restriction;  
● Be able to be laundered without damage or change of shape;  
● Be made of at least two layers of material;  
● Face coverings may not have an exhalation valve or vent 
The following are not allowed: gaiters, bandanas, scarves, and face masks that have an 
exhalation valve. 

 
***Bandanas and gaiters are not considered effective face coverings and will not be allowed.  

Clear masks that meet the above criteria are acceptable and are encouraged in particular settings 
including when an individual in the class is deaf or hard of hearing and other settings when the ability to 
see the full facial expressions is especially beneficial. FDA approved clear masks will be provided by 
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the school department to teachers who require them.  

Face coverings will be subject to the dress code in the Students’ Rights and Responsibilities 
Handbook, which prohibits attire that is destructive to school property, does not comply with 
health requirements and/or causes disorder or disruption. 

 
Families are expected to provide masks/face coverings for students. However, the district will supply 
disposable face covering for individuals who arrive at a building, or board school transportation, without 
one. The district will supply 2 medical grade disposable masks per week to staff. Staff members may 
choose to provide their own masks that conform to this policy. Face shields, in addition to masks, may 
be valuable for those working closely with students where 6’ social distancing will be difficult. We 
strongly urge school staff to consult with their primary care physicians about recommendations for 
masks they should wear at school. 
 
Masks can be either disposable medical masks, or reusable cloth masks. Cloth masks should be made of 
a tight weave of at least two-ply fabric and fit the nose and mouth tightly without gaps. The following 
are not allowed: gaiters, bandanas, scarves, and face masks that have an exhalation valve. Reusable 
masks should be cleaned in accordance with the manufacturer’s instructions. 
 
Each family should provide 2 masks for his/her student.  Students should arrive daily with mask on their 
face.  A second clean mask should be stored in their backpack in a designated clean container/ brown 
paper bag or way for the mask to remain clean. Each school will determine how/where masks will be 
placed when removed for intermittent reasons. Extra disposable masks will be available in the event that 
a student forgets his/her mask, or the mask becomes lost, soiled or damaged.   
 
 
Families should wash reusable masks regularly. If a family is unable to provide their student a clean 
face mask on a regular basis, please follow up with your student’s principal.  

Face Covering Exemptions  
Masks or face coverings will not be required for anyone who has a documented medical, behavioral or 
other challenge making it unsafe to wear a face mask or face covering. A written note from a physician 
is required for a requested exemption. Parents may not excuse their child from the face mask 
requirement by signing a waiver. 
Face masks or face coverings will not be required when appropriate social distancing is enforced 
during: 

Mask breaks 
When eating or drinking 
During Physical Education/Wellness classes 
While outside and maintaining distances of 6 feet or more 

Additionally, individual staff may remove their face covering while a teacher is alone in their 
classroom, or with one other mutually consenting adult with whom they maintain distances of six 
feet or more. 
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If students are in violation of this policy, the building principal will consult with the parent/guardians 
to determine whether an exception is appropriate, or the student may be removed from the school 
building for in-person learning until such time as they can comply with the requirement or the 
requirement is lifted. 

Violations of this policy by staff will be handled in the same manner as other violations of School 
Committee policy. 

Visitors in violation of this policy will be denied entry to the school/district facility. 

Face Covering Breaks 
Mask breaks will be scheduled throughout the day. During mask breaks students will be a 
minimum of six feet apart, with greater separation whenever feasible. Mask breaks will always 
occur under the supervision of an adult.  

 
Face Shields 

 
● Students with medical or other behavioral, developmental, or health-related conditions who are 

exempted from wearing regular face coverings may have the option of wearing a face shield.  
● Face shields may be worn (in addition to masks/face coverings) by staff who will be 

working closely with students who are unable to wear masks/face covering and/or if a 6-
foot distance cannot be maintained (ie providing 1:1 care), or if supporting students 
through self-care tasks where universal precautions are utilized (ie toileting)  

● Staff will sanitize hands before removing face shield covering and after replacing face shield  
● Staff must don gloves and disinfect the shield at the close of every school day or if it is dirty  
● Clean with soap and water  
● Disinfect with alcohol wipe or disinfecting spray and a paper towel  
● Do not use glass cleaner  
● Leave on desk  
● Staff should not share shields  
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When wearing a face mask, it's vital that you learn the right way to use and re-use it. 

  
Face Mask Do's & Don'ts 

Before and after handling the mask (to put it on, adjust or take it off), do practice proper hand 
hygiene. Either wash your hands or use hand sanitizer before and after you touch the mask — EVERY 
TIME — to reduce cross-contamination risk. The outside of the mask is considered dirty. 

Do mark the outside of the mask with your initials so you can easily identify which side is the outside of 
the mask, and handle it accordingly. Students should also be encouraged to do this. The colored side of a 
surgical mask should be facing out, “wear your colors on the outside.” 

Do handle your mask by the ear loops or ties ONLY! 

Do keep a paper bag or method for storing your mask.  Always store a mask in a clean place. Do not 
store it in a purse or pocket.  

Do wash your cloth mask daily in the washing machine with HOT water and any time the cloth mask 
becomes soiled. If a washing machine is unavailable, wash with soap and water in hot water and allow it to 
air dry fully before using again.  

Don’t touch the outside of your mask while it is on your face. Don’t pull your mask below your chin 
while you're wearing it. Leaving the mask dangling or improperly fitted to your face creates opportunities 
for cross-contamination. 

How to put on a face mask  

1. Wash your hands with soap and water or use hand sanitizer before touching the mask. 

        2. Make sure there are no obvious tears or holes in either side of the mask. 

                  3. Determine which side of the mask is the top. The side of the mask that has a stiff  bendable    
                      edge is the top and is meant to mold to the shape of your nose. 
 
                  4. Determine which side of the mask is the front. The colored side of the mask is usually the    
                     front and should face away from you, while the white side touches your face. 
                  
                  5. Follow the instructions below for the type of mask you are using.  

a. Face Mask with Ear loops: Hold the mask by the ear loops. Place a loop around each ear.  
b. Face Mask with Ties: Bring the mask to your nose level and place the ties over the 

crown of your head and secure with a bow.  
c. Face Mask with Bands: Hold the mask in your hand with the nosepiece or top of the 

mask at fingertips, allowing the headbands to hang freely below hands. Bring the mask 
to your nose level and pull the top strap over your head so that it rests over the crown of 
your head. Pull the bottom strap over your head so that it rests at the nape of your neck.  

 
6. Mold or pinch the stiff edge to the shape of your nose.  
 
7. If using a face mask with ties: Then take the bottom ties, one in each hand, and secure with a 
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bow at the nape of your neck.  
 
8. Pull the bottom of the mask over your mouth and chin.  
 
9. Wash your hands with soap and water or use hand sanitizer.  

How to remove a face mask  
1. Wash your hands with soap and water or use hand sanitizer. 

 
2. Avoid touching the front of the mask. The front of the mask is contaminated. Only touch 

the ear loops/ties/band. Follow the instructions below for the type of mask you are using.  
 

3. Face Mask with Ear loops: Hold both of the ear loops and gently lift and remove the 
mask.  

 
4. Face Mask with Ties: Untie the bottom bow first then untie the top bow and pull the 

mask away from you as the ties are loosened.  
 

5. Face Mask with Bands: Lift the bottom strap over your head first then pull the top strap 
over your head. 

 
6. Once removed, place the mask on a napkin or paper towel, with the inside of the mask 

facing up or place the mask in a labeled bag or container by holding the outer edges of the 
mask and folding it in half with the inside of the mask touching.  

 
7. Wash your hands with soap and water or use hand sanitizer.  
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